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	Rev
	Date
	Revision Details

	01
	2001/05/28
	· Revised sponsorship levels to a new Major Patron donation of $5,000. Set Patron level to $3,000. 

· Broke apart Sustaining Major Patrons and Major Patrons in the sponsorship schedule to eliminate confusion. Added a reference to the note below explaining the limit on Sustaining Major Patrons. 

	00
	1999/10/01
	· New Policy. 


1.0) Purpose

This policy outlines the OEC Advisory Board’s overall policy and requirements for an organizing committee to fundraise and obtain sponsorship for the competition.

2.0) Policy

The success of the Ontario Engineering Competition relies heavily on the ability of an OEC Organizing Committee to raise funds to cover the expenses of the competition. For this reason, the OEC Advisory Board expects that the OEC Organizing Committee shall put a very high priority on fundraising and sponsorship.

The success of the current competition and all future competitions depends on the professionalism demonstrated by the OEC Organizing Committee. For this reason, the OEC Organizing Committee shall conduct itself professionally and courteously with all prospective sponsors, before, during, and after sponsorship is obtained.

3.0) Requirements for Sponsorship

Since OEC-CIO is an annual event, a committee may begin their fundraising after the previous competition's thank-you letters have been sent out. In the event that the previous competitions thank-you letters are delayed, the committee may commence fundraising with a potential sponsor 8 weeks after the previous competition if the potential sponsor did not sponsor the previous competition or 12 weeks after the previous competition if the potential sponsor sponsored the previous competition.

Sponsors shall be classified in accordance with the level of donation by the following schedule:

	Sustaining Major Patron
	$5,000 and up (see note below)

	Major Patron
	$5,000 and up

	Patron
	$3,000 to $4,999

	Contributor
	$1,000 to $2,999

	Donor
	<$1,000


The sponsorship levels above were last increased in 2001 for the 2002 competition. The sponsorship levels shall be reviewed by the Board every two years (to be in effect for even year competitions) when this policy is reviewed. Any increases shall be based on the current and forecasted economic situation at the time.

A Sustaining Major Patron and a Major Patron are classified by the same level of donation. The distinction of a Sustaining Major Patron is that they have made a long term commitment to ensure the competition's continued success and development and that they sponsor a particular category in the competition. Therefore, by definition, there are only as many Sustaining Major Patrons as there are categories.

As a minimum, the benefits that a sponsor receives are in accordance with their classification as follows:

· Sustaining Major Patron 

· One voting seat on the Advisory Board 

· 1st prize award in a category of the competition 

· Full page advertisement in publications 

· Name appears on sponsor's page of publications 

· Prominent large logo displayed on web page and active hyperlink 

· Prominent large display of name and logo on sponsor's board 

· Dedicated promotional booth at competition 

· Major Patron 

· Full page advertisement in publications 

· Name appears on sponsor's page of publications 

· Large logo displayed on web page and active hyperlink 

· Large display of name and logo on sponsor's board 

· Dedicated promotional booth at competition 

· Patron 

· Half page advertisement in publications 

· Name appears on sponsor's page of publications 

· Small logo displayed on web page and active hyperlink 

· Medium display of name and logo on sponsor's board 

· Allowed to display promotional material on a shared table at competition, if desired 

· Contributor 

· Logo appears in publications 

· Name appears on sponsors page of publications 

· Name displayed on web page and active hyperlink 

· Small display of name and logo on sponsor's board 

· Allowed to display promotional material on a shared table at competition, if desired 

· Donor 

· Name appears on sponsors page of publications 

· Name displayed on web page 

· Name appears on sponsor's board 

· Allowed to display promotional material on a shared table at competition, if desired 

In addition, judges shall be selected as a highest priority from the sponsors of the competition in accordance with the selection guidelines presented in the Requirements for Categories & Judging policy.

The OEC Organizing Committee may chose to provide additional benefits as appropriate such as display of names and / or logos on T-shirts.

A sponsor’s board which lists all sponsors of the event shall be set up in a prominent location(s) during the judging of the competition, in the front lobby of the hotel, at the entrance to the awards banquet and at the front of the awards banquet room.

The OEC Organizing Committee shall provide a charitable tax receipt bearing the number of an official registered charity for all sponsors of the competition. All universities are registered charities and procedures vary from institution to institution. The OEC Organizing Committee shall determine the best method to provide tax receipts by discussion with the university administration prior to starting fundraising.

Gifts in lieu of monetary donations (i.e. donation of a computer or cellular phones) can be recognized at the negotiated fair market value of the gift. However, official tax receipts shall be issued for donations of cash only and not for gifts in lieu.

The OEC Organizing Committee shall send a thank-you letter recognizing the sponsorship to each contact who provided sponsorship within four (4) weeks after the competition. Official tax receipts shall be arranged to be sent to the sponsors as soon as possible after the competition, which will depend on the procedures at the host university.

