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Computer and Communications Policy - Ontario Engineering Competition (Rev 5.0)
Introduction

Computers, software, simulation, the internet and web based resources have revolutionized the way we work in our professions.

Expectations have also changed in regard to accessibility, quality, cost and response times.

Whilst there are benefits, issues do arise in terms of plagiarism, theft of intellectual property and more commonly sloppy practice in the use of these new technologies. In the context of competitions and examinations, the ease of communications raises concerns about whether the work that is being assessed, is the work of the individuals to whom the credit is given.
The aim of this document is to produce a set of guidelines which embed good communications and computing practice into the Ontario Engineering Competition, such that teams and individuals compete on a fair and professional basis.
As a regulated profession responsible for ensuring public safety, disciplined use of design tools and preparation of thorough auditable documentation are essential to the practice of Engineering.

Computer and Communications Policy (CCP)

Participants in each competition are required to conform to this policy 

1. from the time of commencement of the competition briefing 

2. to the announcement of the results of that competition.
Communication Principles
3. Communications for the purpose of competition administration are permitted.

4. Questions to the competition administration are permitted at appropriate times.

5. Communication between team members is acceptable provided other communication restrictions are adhered to.

6. Any communications received from people other than conference organizers or the team members must be declined and/or left unopened

7. Transmission or publication of the competition problem to others, directly or indirectly, is forbidden until all competitors have presented. This applies to all members of the teams and to all others who were present at the time of the problem being presented to the teams.

8. Transmission to others or publication of any drafts, documents, photos, questions or models prepared by the team is forbidden during the competition, except as provided above.

9. Effective use of the global knowledge base via the internet and/or databases and/or specialist software is encouraged. Information and published analysis sourced must be clearly indicated as such.  Standard citation methods should be used.

Communication Practice

Email

10. A password protected team email account will be provided by the competition organizers at the briefing. Only that account may be used. Other email accounts may not be used.

11. Backup copies of the presentation and report may be emailed to the competition organizers using only the team email account. File names must adhere to the file naming convention.

Phones 
12. See communication and camera restrictions. Must be left switched off except while being used to phone competition administration. 
PDAs and Handhelds

13. See communication, internet access and camera restrictions. Must be left switched off except while being used to phone or email competition administration. 

Cameras

14. Photos may be taken during the competition, but not transmitted in any way until  the completion of the competition.
Chat

15. Use of chat software during the competition is banned.
Internet Access – Cable and Wireless

16. Computers used by competitors must have a firewall set to block any remote access.

17. Internet access 
a. will be provided at the minimum level with a single guest account and terminal per team at a computer lab within reasonable distance of the competition area. 

b. may be provided with a single RJ45 ethernet connection per team at a suitable location

c. may be provided by secure wireless connection

d. may be provided with more than one guest account per team
e. is not permitted via PDA or handheld devices
The competition organizers are under no obligation to provide anything more than the minimum level listed under item 8a)
Computers

18. Computers must have a licensed, updated operating system, current antivirus protection with a full scan completed within the last week, and legal software. This is a requirement for all computers used in the Ontario Engineering Competition and also a requirement for network access at the host institution.
19.  Computing resources used by the competition for presentations, printing and administration will use Windows 2000 or Windows XP 
20. Mac computers, or computers running Linux, may be used by competitors to prepare submissions but any file compatibility issues in regard to network connection or to work submitted for judging are the responsibility of the competitor or team making the submission.

21. A compact printer brought by a competitor for use with the computer is allowed.

Spreadsheet, presentation and word processing software.

22. Any software may be used to prepare work to be submitted, but  files submitted electronically for presentation and judging must be in either 
· Office 2003 compatible file format, or 
· as a pdf file, or 
· as a standalone viewer file in a windows browser (eg HTML). 
Conversion or compatibility issues are the responsibility of the competitor or team making the submission.

Electronic Documentation produced during the competition.

23. A competition specific subdirectory …./OEC2008/work should be created for work completed during the competition

24.  Files submitted for electronically for presentation and judging must be in either Office 2003 compatible file format, or as a pdf file, or as a standalone viewer file in a windows browser (HTML). 
25. Conversion or compatibility issues are the responsibility of the competitors. This applies particularly to any animations, videos, 3D rendering or special effects. 

26. The file naming convention provided by the organizers must be used when submitting work. The naming convention for files must include the competition and the number of the competitor or team, for example SDTeam09 in the filename.
Data Transfer – Presentation and Reports

27. Data transfer to the presentation computer must be by CD, memory key or portable drive only. 
28. Network transfer will not be permitted, except for the email backup provision.

Access to e-Resources

Data Files Assembled Prior to the Competition
29. Data  files assembled prior to the competition are acceptable use provided they are in a competition specific sub-directory  
for example …./OEC2008/SD/prior/  or …./OEC2008/SD09/prior/ on the hard drive. 
A copy must also be available on a labeled CD and submitted at the commencement of the competition.
Models and Simulation Software

30. Models and simulation software are acceptable for use. Any data files or models should be stored in a subdirectory 
for example …../OEC2008/SD/models/  
or …../OEC2008/SD09/models/ on the hard drive. 
A copy of any data files or models must be available on CD and submitted at the commencement of the competition.
Templates and BoilerPlate

31. Templates and boilerplate for presentations and reports are acceptable for use. They should be stored in the subdirectory for example …./OEC2008/SD/templates/ on the hard drive.  A copy must be available on CD and submitted at the commencement of the competition.
e-Resources on the Web or in Libraries
32. Searching for and accessing publicly available internet resources during the competition is acceptable use provided internet access is available to all teams in a given competition. 
Academic Integrity

33. The academic integrity policy of the host institution will apply to each competition. See the McMaster Policy items 16-18. 
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